Kingfield Newsletter Schedule: December 2007 

Attendance: Thor Anderson, Martha Ingram, Joanna Hallstrom
The Newsletter Committee met on October 23 and developed the following article list and publishing schedule.
	Task
	Day
	Date
	Instructions

	Newsletter Meeting -  time 7:00pm Caffe Tempo
	Tuesday
	October
	23
	2 weeks to write articles

	Confirm Article Assignments
	Wednesday
	October
	24
	KFNA emails committee article assignment list

	Article Due Date – by 12:00 pm
	Thursday
	November
	1
	Writers email articles to KFNA@qwest.net by 12:00 noon / KFNA submits compiled articles to Editor

	Edited Material Reviewed
	Monday
	November
	5
	Editor turns in edited articles to KFNA / KFNA reviews edits /pass any changes through editor

	Articles  Submitted For Layout
	Thursday -evening
	November
	8
	Changes to edits to Martha by Thursday evening 

	First Review of Layout (Thor email layout Sunday by 8pm to Sarah and Joanna
	Monday –  to Martha by 5 pm
	November
	12
	Graphic Designer returns layout to KFNA and Editor, layout reviewed, KFNA compiles changes, one hard copy submitted to Editor

	Changes to Layout Turned In
	Tuesday
	November
	13
	Editor reviews changes and drops off hard copy to Graphic Designer to make changes

	Final Review of Layout Proof  - Sarah to review final proof
	Wednesday
	November
	14
	Graphic Designer emails final PDF to KFNA for final review / any changes back to Graphic Designer - Sarah

	Final Draft To Printer
	Thursday
	November
	15
	Graphic Designer emails final PDF to printer and reviews printer proof (5 business days to print)

	To Bulk Mail Distributor
	Wednesday
	November
	21
	Cooperative Printing delivers newsletter to DoGood.Biz

	Mail Date 
	Monday
	November
	26
	Direct Mail Drop – 3 to 5 day delivery period

	Arrive In Kingfield Homes
	Wednesday
	November`
	28
	3 to 5 day delivery period 


	Article List
	

	2007 Business Sponsor List – Joanna/Sarah
	New Business Articles: 

	Donor Thank You – general thank you block (like last year – no names) - Joanna
	Make-up Artistry - Thor

	Volunteer Thank You – no names  / stats / thanks you and photos from different volunteer areas /designed as a fun block of photos and thanks yous - Joanna
	NEHBA Update – Matt Perry

	Wall Dogs: both the fall events recap and the deck the Walls Party and short intro on the art show (if I know anything yet!)  / Co-op wrapped into articles- Sarah
	Joynelle – Martha

	Plymouth Church Foundation Article (submitted late on November 8th to KFNA staff CC’d to Martha then to Thor) – Rosie Dolata
	

	Market Redesign Plan/Summer recap/Pumpkin Bake-offs - Malinda Ludwiczak  
	Event List

	Block Contact Article – had a block leader volunteer and is planning on summiting an article for review – June Webb Noterman’s neighbor (Vandorford block back-up)
	Studio B First Friday – Adult Build Nights

	Pledge to Unplug Results: David Potasky / Sarah
	Dodge Ball

	President Column – David Brauer (to include the list below)
	Art Events / Fundraisors

	        Loesch condolence / photo of community walk / memorial
	Photo List

	       Mutlti Neighborhood Crime Forum / Kingfield community organizing to fight crime
	Photo of Loesch Community Walk

	        CPaS – Action Steps  - how Kingfield is fighting crime Joanna to supply list
	Photo of Block Party

	         Get Connected to KFNA (email list, Safe email list etc) – Joanna / Sarah
	Volunteer photos

	Park Fence – Recap of Community meeting and Park Community Plan – Brian Cornell
	Market Photos

	NRP – Sarah /other NRP committee member
	New mural photo 

	Studio B – Sarah – Article Cut 
	

	Stormwater project final results - Sarah
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