Kingfield Newsletter Schedule: June 2007 
Attendance: Thor Anderson, Martha Ingram, Joanna Hallstrom
The Newsletter Committee met on April 19th and developed the following article list and publishing schedule. 
	Task
	Day
	Date
	Instructions

	Newsletter Meeting -  time 7:00pm Caffe Tempo
	Thursday
	April
	19
	2 weeks to write articles

	Confirm Article Assignments
	Friday
	April
	20
	KFNA emails committee article assignment list

	Article Due Date – by 12:00 noon
	Friday
	May
	4
	Writers email articles to KFNA@qwest.net by 12:00 noon / KFNA submits compiled articles to Editor

	Edited Material Reviewed
	Monday
	May
	7
	Editor turns in edited articles to KFNA / KFNA reviews edits /pass any changes through editor

	Articles  Submitted For Layout
	Thursday
	May
	10
	Editor emails compiled articles to Graphic Designer for Layout 

	First Review of Layout
	Monday
	May
	14
	Graphic Designer returns layout to KFNA and Editor, layout reviewed, KFNA compiles changes, one hard copy submitted to Editor

	Changes to Layout Turned In
	Tuesday
	May
	15
	Editor reviews changes and drops off hard copy to Graphic Designer to make changes

	Final Review of Layout Proof
	Wednesday
	May
	16
	Graphic Designer emails final PDF to KFNA for final review / any changes back to Graphic Designer

	Final Draft To Printer
	Friday
	May
	18
	Graphic Designer emails final PDF to printer and reviews printer proof (5 business days to print)

	To Bulk Mail Distributor
	Thursday
	May
	24
	Cooperative Printing delivers newsletter to DoGood.Biz

	Mail Date 
	Tuesday
	May
	29
	Direct Mail Drop – 3 to 5 day delivery period

	Arrive In Kingfield Homes
	Thursday
	June`
	1
	3 to 5 day delivery period 

	
	
	
	
	


	Article List
	Back Up article:

	Annual Meeting Report / KFNA New Board Member Introduction - Martha
	Name the BRT station if the time frame coincides - Darrel

	Block Club Article: Van Nest Block Building Award - Jacqueline
	

	Community Engagement – Neighborhood Response – Mark Hinds
	Event List 

	BFIP Updates- which businesses are receiving grant – Tom Parent
	Farmers’ Market Opening June 3 / Second Sunday Schedule

	Summer Soccer / Park Programs – small article – Joanna to get dates from Brian Cornell
	HHD June 23

	2007 Business Sponsor List - Sarah
	Walldogs September 13-16

	Wall Dogs Where and What - Sarah
	National Night Out  Tuesday, August 7

	Festival – small announcement  - Joanna / Brian Cornell
	Summer Festival Thursday,  July 19

	HHW Drop Day – small announcement – Darrel or Dave
	Summer Soccer / MLK Programs

	Dodgeball Recap – Thor to take photo / Sarah Larger Caption
	

	Farmers’ Market
	

	                  New Coordinator / Ice Cream Contest  / New Add Campaign (image)- Joanna
	

	                  Opening Event / vendor highlights / Band list – Deborah Bourne
	Photo List / Artwork

	                  ImproveGroup grant / web design for market - Sarah
	Art to /DI/ For  Photo with caption

	Stormwater map and brief description  Darrel or Dave             
	BFIP Photo of new work

	Delay of the Lyndale Project  Matt Perry
	Farmers’ Market “We are Growing”  add

	Art to DI for - small recap - Sarah
	NEHBA Logo

	New Business Articles: Grand Café / Sundays for KFNA – Thor 
	Dodge Ball Photo

	Nicollet-East Harriet Update / Logo – Matt Perry (tweek March article)
	New Board Photo

	MLK Fence Issue and Compromise: Jay Walljasper 
	


Quarterly Editions� (3rd month of quarter)


2007 Mail Dates


�March  15


June 1�September 1


December  1











