Kingfield Newsletter Schedule: December 2006 

	Task
	Day
	Date
	Instructions

	Newsletter Meeting -  time 7:30pm Caffe Tempo
	Tuesday
	October
	24
	2 weeks to write articles

	Confirm Article Assignments
	Wednesday
	October
	25
	KFNA emails committee article assignment list

	Article Due Date – by 12:00 noon
	Thursday
	November
	9
	Writers email articles to KFNA@qwest.net by 12:00 noon / KFNA submits compiled articles to Editor

	Edited Material Reviewed
	Monday
	November
	13
	Editor turns in edited articles to KFNA / KFNA reviews edits /pass any changes through editor

	Articles  Submitted For Layout
	Thursday
	November
	16
	KFNA emails compiled articles to Graphic Designer for Layout 

	First Review of Layout
	Monday
	November
	20
	Graphic Designer returns layout to KFNA and Editor, layout reviewed, KFNA compiles changes, one hard copy submitted to Editor

	Changes to Layout Turned In
	Tuesday
	November
	21
	Editor reviews changes and drops off hard copy to Graphic Designer to make changes

	Final Review of Layout Proof 
(right before Thanksgiving Holiday)
	Wednesday
	November
	22
	Graphic Designer emails final PDF to KFNA for final review / any changes back to Graphic Designer

	Final Draft To Printer
	Monday
	November
	27
	Graphic Designer emails final PDF to printer and reviews printer proof

	To Bulk Mail Distributor
	Wednesday
	November
	29
	Cooperative Printing delivers newsletter to DoGood.Biz

	Mail Date 
	Friday
	December
	1
	Direct Mail Drop – 3 to 5 day delivery period

	Arrive In Kingfield Homes
	Tuesday
	December
	5
	3 to 5 day delivery period / In time for Sept Second Sundays

	
	
	
	
	

	
	
	
	
	


	Article List
	Event /Photo List

	Direct Mail Donor List / Thank You (no names list #s form 05 and YTD #s for 06) – Sarah Linnes-Robinson
	Event Calendar – Joanna S. Hallstrom

	Green Update: Rain garden grant recipients – Dave Saddoris
	Art to DI for Youth Show

	Redevelopment Update: 38 (commercial development) – Tom Parent
	Marissa’s Bakery – new beautiful paint job

	Crime and Safety: Community Initiated Grants - Joanna S. Hallstrom
	New Business Photos

	Spanish Translation of Crime and Safety article – Joanna S. Hallstrom      (request volunteers from Solomon’s Porch)
	

	President Column: Board Open House at December Board meeting :what and why – Eric Lindseth
	

	Nicollet East Harriet Business Association small “ad” - Joanna S. Hallstrom
	

	Building Community through Art: Adult Art Show – Sarah Linnes-Robinson
	

	Youth Art to DI for results – Sarah Linnes-Robinson
	

	New Business Articles:  
	

	                      Northrup Roofing (150 to 200 words) - Diana Sponheim
	

	                      Gregomagnets – Thor Anderson     (Greg Sargent 612-782 0860 greg@greggomagnets.com)
	

	                      Byte – Thor Anderson
	

	
	

	Farmers’ Market Customer Survey (1/3 of page) - Joanna S. Hallstrom / Maura Bosch
	

	Block Organizing Article: Movie Night – Martha Ingram (resident contact info for interviews from Thor)
	

	BRT station group forming – Sarah Linnes-Robinson 
	

	Lyndale Ave lighting status (if approved) – Matt Perry
	

	Bicycle task Force – Sarah Linnes-Robinson
	

	Committee List and Volunteer Invite - Joanna S. Hallstrom
	

	Garden Store Co-op – Diana Sponheim (http://www.gardenstorecoop.org/contact_garden_store_coop Roberta Avidor 612-827-0545)
	

	Homeless Awareness Event (highlight facts about kingfield’s homeless population) – Margaret Hastings (Joanna will contact her)
	


Newsletter Meeting
Tuesday, October 24

7:30pm

Caffe Tempo

Attendance: Martha Ingram, Thor Anderson and Joanna S. Hallstrom (KFNA)

Article list was reviewed by committee and writers were assigned (see list above)

Regarding the Direct mail Donor List it was decided that since there will not be a comprehensive list of donor names by the time the newsletter goes to layout that a list of names should not be included. They could be listed in full on the Kingfield website. It was suggested that the number of 2005 donors and number of  YTD 2006 donors be mentioned within the donor thank you. The committee suggested that next years direct donor letter should indicate that donor names may be published unless they request to be anonymous. 

Regarding the Block Organizing Article is was decided that this edition will highlight the regular movie nights / annual pumpkin party that residents from 36th and Grand have participate in for years as a way to get to know each other.  In the spring edition the newsletter will highlight the Driveway Theater opportunity that blocks can participate in. The article will include a story about a block that has hosted such an event. 

The committee decided to have the Crime and Safety article translated into Spanish. The article will highlight the lighting survey that the Kingfield Citizen Patrol will be doing and the Community Initiated Grants that are available to residents for lighting installation. The committee also agreed that newsletters should be distributed to Marissa’s Bakery. Hallstrom will try to get a sign made in English/Spanish  to place above the newsletter at distribution sites (primarily Marissa’s) .

The Garden Co-Op story and Bicycle Task Force will mostly likely be published in the spring edition 


Charlie Broyles of Countrywide Home Loans contacted the Kingfield office and offered to write a little blurb on the state of the mortgage market (interest rate trends, property value indications, etc.), to be used for publication with each release. The newsletter committee did not feel that this was appropriate for our newsletter. 

Minutes completed by Joanna S. Hallstrom - KFNA
Quarterly Editions� (3rd month of quarter)


2006 Mail Dates


�March  15


June  1�September 1


December  1











