Kingfield Newsletter Schedule: September 2007 
Attendance: Thor Anderson, Martha Ingram, Joanna Hallstrom
The Newsletter Committee met on July 23rd and developed the following article list and publishing schedule.
	Task
	Day
	Date
	Instructions

	Newsletter Meeting -  time 6:30 Caffe Tempo
	Monday
	July
	23
	2 weeks to write articles

	Confirm Article Assignments
	Tuesday
	July
	24
	KFNA emails committee article assignment list

	Article Due Date – by 12:00 noon
	Thursday
	August
	9
	Writers email articles to KFNA@qwest.net by 12:00 noon / KFNA submits compiled articles to Editor

	Edited Material Reviewed
	Monday
	August
	13
	Editor turns in edited articles to KFNA / KFNA reviews edits /pass any changes through editor

	Articles  Submitted For Layout
	Tuesday
	August
	14
	Editor emails compiled articles to Graphic Designer for Layout 

	First Review of Layout – Sarah review and deliver to Martha
	Friday
	August
	17
	Graphic Designer returns layout to KFNA and Editor, layout reviewed, KFNA compiles changes, one hard copy submitted to Editor

	Changes to Layout Turned In – Martha to Thor
	Sunday
	August
	19
	Editor reviews changes and drops off hard copy to Graphic Designer to make changes

	Final Review of Layout Proof – Review and get back to Thor in the morning
	Monday
	August
	20
	Graphic Designer emails final PDF to KFNA for final review / any changes back to Graphic Designer

	Final Draft To Printer – 
	Monday
	August
	20
	Graphic Designer emails final PDF to printer and reviews printer proof (5 business days to print)

	To Bulk Mail Distributor
	Wednesday
	August
	29
	Cooperative Printing delivers newsletter to DoGood.Biz

	Mail Date 
	Friday
	August
	31
	Direct Mail Drop – 3 to 5 day delivery period

	Arrive In Kingfield Homes
	Tuesday
	September
	4
	3 to 5 day delivery period 

	
	
	
	
	


	Article List
	Event List 

	Block Club Article: Friday Front Porch Coffee Open House - Tree O’Halloran TreeOH@hotmail.com
	

	Block Club Article:  Green House Parties (no  grant) –Postponed
	

	Crime and Safety Update : Front Yard Meetings and Pot Lucks – Joanna (small article)
	Walldogs September 13-16

	HHW Drop Day– stats from collection - Joanna
	Inner City Tennis – Fundraiser 
9-22 4005 Nicollet Ave. S. 5:30 tickets 612-803-0350 

	Plymouth Church Foundation /Redev – Rosie Dolata
	Rain Garden Tours

	Market Article (full article -moving forward) Market Thank You to In-Kind donors and volunteers – Sarah Stjork (details from Joanna and Debra)
	Dine out for Art

	Final Market Event Update - Joanna
	

	Apple Bake-Off - Debra
	

	Michael Vandorford Soccer Coach for KFNA - Thor
	

	2007 Business Sponsor List – Sarah/Joanna
	Photo List

	Pres. Column: Drift Woods Public meeting on liquor license / NNO – Dave Brauer
	Corn-Bake-Off

	Wall Dogs - Sarah
	Farmers Market Ice Cream Winner with caption

	Green Grant/s and Stormwater Management Gardens – Sarah delegate writers
	New Business – I Like You

	New Business Articles: I Like You  - Thor
	Michael Vanderford : thank you caption

	Youth Ambassador - Thor
	

	NEHBA  - update on marketing plan– Matt Perry (or other board member)
	

	Home Loan Program – Tom Parent 
	

	Ambassador Program – KFNA youth appointed
	

	
	


Quarterly Editions� (3rd month of quarter)


2007 Mail Dates


�March  15


May  21�September 1


December  1











